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1.0 Introduction
1.1  System Background

The Species Information System (SIS) will create a storage system of data that will
collect common and consistent species information across National Marine Fisheries
Services (NMFS) regions, in support of services NMFS provides to fisheries and
management services. SIS will also link to new and existing information from other
distributed databases.

SIS provides users with web applications for data entry, retrieval, and report generation.
SIS directly supports the Office of Sustainable Fisheries’ (SF) Annual Report to Congress
on the Status of U.S. Fisheries as well as other NMFS reporting requirements.

12 Document Purpose

The purpose of this document is to provide detailed guidance for SIS Administrative
Users performing administrative data entry and updates. Text instructions and screen
shots are provided to guide users in performing system tasks. Business rules relating to
data entry and system use are also outlined.

1.3  Contact Information

If any assistance is required pertaining to the Species Information System, please contact
the Office of Science and Technology via the following phone number:

NMFS/ST6 IT team: (301) 713-2328



2.0 Administrative Tasks
2.1 User Roles
SIS Administrative Users are defined under the following User Roles:

SIS_ADMIN_AUTHOR: allowed to access the Admin menu to create, update, and
delete Species records, Stock Records, Stock Group Records, FMP records, Stock Area
records, and Jurisdiction records.

SIS_ADMIN_VIEWER: allowed to access the Admin menu to view Species records,
Stock Records, Stock Group Records, FMP records, Stock Area records, and Jurisdiction
records.

SIS Users with other User Roles may not access the Administrative Data sections.
2.2  Data Entry and Updates

Administrative data sections include Species Management, Stock Management, Stock
Grouping, Maintaining FMPs, Maintaining Jurisdictions, and Maintaining Stock Areas.
Certain tasks in other data areas (Data Entry, Reports) are also limited to Administrative
Users; these include locking or unlocking status determination records and creating entity
aliases and report entity lists.

2.3  Change Control Board

The SIS Change Control Board is comprised of representatives from the NMFS Office of
Science and Technology and the Office of Sustainable Fisheries. Its members are
Richard Methot (F/ST4), Kristan Blackhart (F/ST4), and Karen Greene (F/SF3). The
purpose of the Change Control Board is to maintain data consistency and integrity.

All substantive changes to Administrative Data must first be approved by the Change
Control Board. If any updates, corrections, or additions are required, please contact
Kristan Blackhart (kristan.blackhart@noaa.gov).



3.0 System Characteristics

SIS has several features to assist users in accomplishing their tasks. These features
include: helpful hints, confirmation messages, menus, toolbars, working mode switch,
data grids, error messages, and an online user manual.

3.1 Helpful Hints
Hints are used throughout all SIS pages. They appear when the user places the mouse

over the label of a particular field. Hints assist the user in gaining a greater understanding
of the purpose of that field.

—Maore Info about this Stock Grouping
Jurizdiction: [Jurisdiction: In FMP Management Unit? I YES VI
; Regional Fizhery Management —_,
il Council that has jurisdiction ower ~
Regional this entity. . ) )
Ecasystem T 3 Region: INERO vl Science Center: IAFSC vl
FSSI Stock? IYES ~| Group Effective Date: | ) croup End Date: |

Figure 3.1 SIS screen shot displaying a hint associated with the Jurisdiction field.
3.2  Confirmation Messages
Whenever users perform an action such as saving a new record, updating an existing

record, or deleting a record, a message asking for confirmation of the action will be
displayed.

[JavaScript Application] x|

@ Do o really wank bo update the record?
........... — o |
froeeeseeeemeeeeeeeeeeeeeed

Figure 3.2a SIS screen shot displaying a message asking for confirmation of an action.

Whenever users complete an action such as saving a new record, updating an existing
record, or deleting a record, a message indicating the action is completed will be
displayed.



[JavaScript Application] x|

& Record is updated successFully!

Figure 3.2b SIS screen shot displaying a message indicating the action is successful.
3.3 Menu

The SIS menu allows the user to access the system’s modules: Admin, Data Entry
(including Assessment and Status Determination), and Reports (configuration,
generation). Under each menu item, there is a sub-menu associated with them. For
example, if the menu item “Admin” is selected, the Admin submenu will be displayed
with items such as: Species, Stock, Stock Group, Stock Areas, Jurisdictions, and FMPs.
Users can then select a further desired action.

Main Menu

Admin Data Entry Reports My Account Help Logaout Species

Submenu

Admin Diata Entry Reports fty Account Help Logout Species
Species
Stack
Stack Areas
Jurisdictions Welcome to Species Information Sywstem!
FMPs

Figure 3.3 SIS screen shot displaying the main menu bar and Admin submenu.

3.4  Toolbar

Along with the main menu that is displayed on all SIS pages, each SIS module has an
attached toolbar shown on the top of each screen (below the main menu bar). The toolbar

consists of buttons specific to the module.

Admin Diata Entry Reports hly Account Help Logout Species

J ,J Search Stock Groups % Edit Stock Group

Figure 3.4 SIS screen shot of the Stock Group attached toolbar.



3.5  Screen Layout and Mode Switch

Below the Menu and the toolbar, SIS screen is divided into two frames. The left side is
the Search Frame and the right side is the Edit Frame. To change the size of the Search
Frame and Edit Frame, use the following approaches:

1. Change the size of the Search or Edit frames. Drag the border bar between the
Search Frame and the Edit Frame to increase or decrease the size of the frame.

Admin Data Entry Repors My Azcount Help Logaut Specieszs Information System

|,.) Search Entities |$_| Overfishing Status Determinstions | %] Overfished Status Determinstions | %] Status Determinations % Comments |

-

-

Status

Search SIS Entities For Status Determination ———————— Determinztions

Status Determination of Bacteria - test stock area

Eritity Mame: Ite st

Status Determination Locked:  [v YVear Record Created: IQDDU Morth Reco
MMFS Region: | -1 M '
Iurisdiction: Iﬁ Management Action Reguired: | MAR 2 vl Rehuilding Program: I YEZ | Rebuilding F
FMP: =
FSSl Score

Has Unlocked -
Status Record?:

Search I Reset I

Found 17 Records
Wisible Colutnns

Calculated FSSI Scare: [0.0 Official F531 Score (OFS): [0.0
OFS Effective Date: & oF s End Date: | =

— Owerfishing Status Determi
Edit |Entity Hame Entity Type HMFS Region Jurisdiction
. Locked: ~ Year: 2000 hiorith:
g [Dacteria-test o HERD GRFMC
=stock area reerfizhing Pre lﬁ Cwverfishing Post lﬁ
Cyanophycota A A
%] |- STOCK AREA | Stock MERO GMFMC FMP Overfishing o - FMP Creerfishing l— FMP Overfis]
2 Defintion Used: Definition Year: Mot

Figure 3.5a SIS screen shot showing the border bar between the Search and Edit
frames.

2. Expand the Search frame. Click the “Search XXX button on the toolbar, for

example “Search Entities” - Search Entties
and the edit frame will be hidden.

. The search frame will expand to full screen

Admin Diata Entry Reports hty Account Help Logout Species Information S yv=s=tem

| )0 searchErtiies | % Overfishing Status Determinations | %7 Overfisher! Status Determinations | &7 Status Determinations

] Comments

Search SIS Entities For Status Determil

Ertity Mame: |te st

MMFS Region: [ =]

Jurisdiction: lﬁ
FhiP: =

Has Unlocked O
Status Record?:

Search I Reset I

Found 17 Records
Wisible Columns

Edit |Entity HName Entity Type HMFS Region Jurisdiction FMP Scientific Hame Common Hames
Bacteria - test CREATE M FRP q

| stock ares Stock MERC GhFRAC Lpkated Bacteria i,
Cyanophycota REEF FISH Last Test on may 25

% |- STOCK AREA | Stock MERC GRFRC RESOURCES OF THE Cyanophycata updated, blue-green
2 GULF OF MEXICC algae, cyanophytes

Figure 3.5b SIS screen shot showing the Search frame expanded to full screen.

3. Restore the Edit Frame. Click on the Edit Button (such as Status Determination

| & Status Determingtions ) on the toolbar to restore the edit frame to its default size, which
shows all input fields.




Admin Data Entry Reports My Account Help Logaout Species Information System

| 42 sSesrchEniies % Overfishing Status Determinations %7 Overfished Status Determinations % Stetus Deferminations %7 Comments

Found 30 Records ;I -
Wisible Columns Status
Deter minations Status Determination of Test Species Named4 - STOCK AREA 2
Edit |[Entity Hame  |[FMP 20004
Test Common P
7 Created: | e
& [Namezs T B Status Determination Locked: [ Year Record Created: [2000 Morth Record Created: Jan
STOCK AREA 2 | GULF OF MEXIC Management Action Reguired | MAR 2 'I Rebuilding Progrsem IYES = | Rebuilding Program Frogress: |
Test Species .
& |Mame2 - REEF FISH RESt e =
STOCK AREA 2 | GULF OF MEXIC Calculsted FSSI Score: (0.0 Official FSSI Score (OFS): |U_U
Tast Common CFS Effective Dote &l oFs End Date: |
& |Mame2s - REEF FISH RESt
% |STOCK AREA 2 |GULF OF MEX)
Test Species — Overfishing Status Determil
Matmes - REEF FISH RESt : . | : -~
| STOCK ARES 2 | GULF OF MEXIC Locked: =2 Year: 2000 Marth: dan
Orveerfishing Pre lﬁ Owverfishing Post Iﬁ
%) |Bacteria-61 | CREATE M Fiv ki .
- FIP Overfishing = FMP Overfishing I— FIP Overfishing Definition =
L% Stii‘::fe'a“as‘ CREATE M Fiv Detinttion Ussct Mo Diefinition “ear: Mot [ =]

Figure 3.5¢c SIS screen shot showing the restored Edit frame.

3.6 Search Results Grid

SIS uses a grid to display search results. Below is an example. With this type of grid,
users will have more control of how to view the search result.

Found 30 Records
Wisible Calumns

Edit Entity Hame  |Entity Type  [HMFS Region | Jurisdiction FMP Scientific Hame Common Hames
% |Bacteria - 61 Stock MERCH GWFRC CREATE R FMP Bacteria Ira,
updated
. REEF FIZH
Bacteria -
RESOURCES OF .
% |STOCK AREA 1 | Stock MERCH GWFRIC THE GLLF OF Bacteria Mia,
MEXICC
Bacteria - test CREATE My FMP .
b % stock ares Stock MERC GRFRAC updated Bacteria i,
Complex has REIEF A
. : RESOURCES OF
b % 325;;?”'\;\;% Stock Group  |MERG GMFRIC THE GLLF OF Teli, Tlrs,
MEXICC
Cyanophycota EEEE)EIEEES oF Last Test on may 25
% |- STOCK AREA, |Stock MERIC GRMFRC THE &LLF OF Cyanophycota updated, blue-green
2 MEXICO algae, cyanophytes
REEF FIZH
iy newy Stock RESOURCES OF
b N} Complex Stock Group |MERO GWFRIC THE GLLF OF RIS Mia,
MEXICC

Figure 3.6a SIS screen shot of search results display grid.

1. Select a record to view/edit. Click on the edit icon I of a record and the record will
be displayed in the edit frame to view/edit.




Admin Data Entry Repaorts Iy Account Help Logout Species Intformation System
J,) Search Entities % Overfishing Status Determinations % Owerfished Status Determinstions % Ststus Determinstions % Comments

Found 30 Records ;I =
Wisible Columng Status
Determinations Status Determination of Test Species Named4 - STOCK AREA 2

Edit Entity Hame  |FMP 20001

Test Comman —— =
Status Det ation Locked: v Year R 1 Created: tiarth R o Created: it

s p—— R Uz Determination Locked:  [W Year Record Created: |2000 (x] ecord Create I an 'I
STOCK AREA 2| GULF OF MEXIC Management Action Reguirect | MAR 2 VI Rebuilding Program: YES VI Rebuilding Program Progress: I
Test Species o

g |Name2 - REEF FISH RES( el O
STOCK AREA 2| GLLF OF MEXIC Calculsted FSSI Score: IU.D Official FSSI Scare (OFS) |u il
e —— OFS Effective Date: | (& oFs End Date: [ &

% Mame23 - REEF FISH RESt

LY STOCH AREA 2 | GULF OF MEX]
Test Species — Overfishing Status Determi
Mamed - REEF FISH RESt . Vear:

LN e e 2 GUILE G M Locked: W Vear: IQDDU Morth IJan 'I

Overfishing Pre I—LI Owertishing Post I—LI
% |Bacteria- 61 |CREATE MW EY i St
- FMP Crverfishing Iﬁ FMP Orverfishing l— FMP Cverfishing Defintion lﬁ
) % 31?:22;93{ CREATE N Fiv Definition Used: no = Definition ear. Morith ad

Figure 3.6b SIS screen shot of the edit icons in the search results grid and the record
displayed by clicking it.

2. Change the order of the columns. Move your mouse over the column header to be
moved. Press and hold the mouse button to change the header to red, and then drag to the
destination column. Release the mouse to drop the column into the new position.

Found 30 Records
Yisible Columns

Edit |Entity Hame  |[FMP Entity Type |HMFS Region | Jurisdiction |Scientific Hame |Common Hames
% |Bacteria - 61 CREATE M/ FHP Stock MERC GhiFhAC Bacteria Toli,
updated
. REEF FI=H
Bacteria -
REZOURCES OF .
B | STOCK AREA 1 THE GLILF OF Stock MNERCH GMFMC Bacteria P78,
MEXIZO
Bacteria - test  |CREATE MWW FIP .
%] tock ares updated Stock MERC GhiFhAC Bacteria Toli,
Complex has NP (s
) . RESOURCES OF
%] i:fnc;ii;ﬂh THE GULF OF Stock Group  |RERO GhiFhAC Tr, Toli,
MEXICO

Figure 3.6¢c SIS screen shot of the search results display grid with the FMP column
moved from its normal position to next to the Entity Name column.

3. Change the width of the columns. Move the mouse over to a separator bar between
two columns. Press and hold the mouse to turn the bar red, and then drag the bar to the
left or right to the desired width. Release the mouse.



Found 30 Records
Yisible Columns

. - - _ I Scientific Common
Edit |Entity Hame  [FMP Entity Type HMFS Region  |Jurisdiction Hame Hames
% |Bacteria - 61 CREATE MW FMP updated Stock MERD GhFMC Bacteria R

Bacteris -
REEF FISH RESCURCES OF THE '
B |STOCH AREA 1 SLLE OF MEFICO Stock MWERID GhIFMC Bacteris i,
o |Boctera - test oo o TE M FMP updated Stack MERO GMFMC Bacteria R,
stock area
Complex has
] : REEF FISH RESCOURCES CF THE
% | species with GLULF OF MEXICO Stock Group MERO GhFMC i, A,
vernacular
Figure 3.6d SIS screen shot showing the FMP column being resized.

4. Sort on Columns. Click and release the mouse on a column header to sort the data by
that data column (alternatively in ascending and descending order).

Found 30 Recards
Wisible Columns

. - . . s Scientific Common
Edit |Entity Hame  |FMP Entity Type HMFS Region  |Jurisdiction Hame Hames
Stock Group COASTAL MIGRATORY PELAGICS SAFMC
%] |with ES4 and | OF THE GULF OF MEXICO AND Stock Group MERC GMFMIC M1, i,
FED SCOUTH ATLAMTIC
COASTAL MIGRATORY PELAGICS SAFMC 1
% |asd new OF THE GULF OF MEXICC AND Stock Group MERC GHFMC i, P78,
SOUTH ATLAMTIC
COASTAL MIGRATORY PELAGICS SAFMC 1
% |test2 OF THE GULF OF MEXICC AND Stock Group PIRC GHFMC i, P,
SCOUTH ATLAMTIC
Test Comman
MNames3 COASTAL MIGRATORY PELAGICS SAFMC Test Snecies
%] STOCK-AREA 5 OF THE GULF OF MEXICO AND Stock PIRC GMFMIC NameSp i,
SCOUTH ATLAMTIC
Figure 3.6e  Screen shot of the FMP data column sorted in ascending order.

5. Select columns to hide/show. Click on the “Visible Columns” link to show a pop-up
window displaying the names of the columns. Check/uncheck the column(s) to

show/hide.
Found 30 Records
Wigihle Cpedes
Edit [Ent] V¥ Edit it Entity Type HMFS Region | Jurisdiction | Scientific Hame
Ted ¥ Entity Mame
L% g? W Entity Type %"RCES OIhiE Stock MERCH GMFMC Test Species Name23
' mMFS Region
Ted ™ Jurisdiction
%
S ? ¥ Fump :’C';'RCES OFTHE  loinek NERD CMFMC Test Species Name2
¥ scientific Mame
Te I} common Marmes
MName23 - REEF FIZH RESOURCES OF THE )
\‘_| STOCK ARES 7 | GULF OF MEXICO Stock MER O GMFMC Test Species Name23

Figure 3.6f

Screen shot showing the visible columns pop-up.




4.0 Manage SIS records

All SIS records are managed in a similar fashion. This section describes the common
approach to create, search, retrieve, update, and delete records.

4.1  Search Existing Records

Click the Search XXX button in the Toolbar.
Enter search criteria.

Hit Enter or click the Search button.

Search results will be displayed in a grid.

el =

4.2  Retrieve an Existing Record

=

Search the record first (refer to “Search Existing Records” above).
Click the Edit icon next to the record.
3. The record will be displayed in the Edit Frame.

N

4.3  Update a Record

=

Retrieve the record first (refer to “Retrieve an Existing Record” above).

2. Make changes. If errors are made, the Reload button can be used to revert back to
the last saved version of the record.

3. Click the update button to commit the changes to the database.

4.4  Delete an Existing Record

=

Retrieve the record first (refer to “Retrieve an Existing Record” above).
Click the “Delete” button.
3. Confirm that the record should be deleted.

no

45 Create a New Record

Click the New button in the Edit Frame.

Enter data.

Click the Save button to commit to the database.

Some modules have a “Clone” button that will allow you to create a new record
that is identical to the record currently displayed on the screen. You can then
make necessary changes and Save the new record.

AwnhE



5.0 Species Management Pages

The Species Management Screen can be found by clicking on Admin from the main
menu and then selecting Species. This page contains SIS species entries and related
information such as common names and resource type. New records for tracked species
not currently existing in SIS can be added here. Updates to existing species records can
also be made.

Admin DCrata Entry Reports My Account Help Logout Species Intormation System
J,) Search Species W Edit Species

Species Search Criteria

Principsl Commaon l—
Mame Search Species in ITIS: >
Species Scientific l— cientific Name: I
Mame,

Search | Reset | Species Code (ITIS) I

Principal Commeon Hame: I

Type of Living Marine Resource: I FISHER™" VI

Species Management

Add Common Mame: |
[Existing? Delete?]

save | new |

Figure 5.0  Screen shot displaying the Species Management page.
5.1  Search/Retrieve Existing Species Records

To search/retrieve SIS Species records, perform the following steps:

1. Press the Search Species button | /) searchspesies (o the Species Management
Toolbar.

2. Enter search criteria. For example enter a Scientific Name. If the complete value of a
field is not known, the % sign may be used as a wildcard to substitute for unknown
characters.

3. Press the Search button " =garch . The record(s) that match your search criteria should
now appear on the page. If the Search button is pressed with no specific search
criteria selected, the System will perform an *“open query.” This “open query” will
result in the form retrieving all existing records in the database.

4. To retrieve/view a species record, click on the edit button % of the species of interest
and the species information will appear in the edit page.

5.2  Update Existing Species Records

Authorized users may update existing species records with species information such as
Principal Common Name, Common Names, and Type of Living Marine Resource.

However, species related data including the Integrated Taxonomic Information System
(ITIS) code and scientific name cannot be updated. If there has been a change to such



data through taxonomic reclassification, a new record must be created (see below). To
update records, perform the following steps:

1.
2.

3.
4.
5

5.3

Search for the species that you would like perform updates for.

Click on the edit button ®1 of the species of interest and the species information will
appear in the edit page.

Make the necessary changes for the record.

Save the updates by pressing the “Update” button at the bottom of the page.

To delete a species record, press the “Delete” button once you have retrieved the
record you would like to delete.

Create New Species Records

Species records in SIS are created based on existing species records within ITIS. To
create a new SIS species record, the corresponding ITIS species record must first be

located.

1. On the species edit page, click the “New” button at the bottom of the page and then
click on the “Search Species in ITIS” button. This will open up a working space to
search species in ITIS.

2. Enter search criteria and click the “Search” button. Search results will be displayed
in a search results table below.

3. Click on a species’ scientific name or Taxonomic Serial Number (TSN or ITIS code)
in the search results table to select that species.

4. The new SIS species record will be automatically populated with the selected species
scientific name and ITIS code.

5. Any additional common names can be added to the record by clicking the “Add
Common Names” button.

6. Enter Principal Common Name for the species. The principal common name
should be the accepted common name found in the most recent version of Common
and Scientific Names of Fishes and related volumes.

7. Select Type of Living Marine Resource.

8. Click on the Save button to save the new record (a stock record for the newly created

species record will have to be created as well; see Section 6.3).



Species Management

Principal Common Hame:

Type of Living Marine Resource:

Search Species in ITIS: -]

—Search Species nITIS
Memomydas tenuipes 132248 walid ;I
Memomydas venosus 132250 walic
Opomydas 132211 walid
Opomydas athamus 132212 walid
Opomydas limbatus 1352214 walid
Opomydas townsendi 132216 walid
Phyllomydas 132315 walid
Phyllomydas bruesii 132316 walid
Phylloimydas currani 132317 walid
Phyllomydas parvulus 132318 walid
Phylloimydas phyllocerus 132320 walid
Phyllomydas guercus 13233 walid
Phylloimydas sctulus 134322 walid
Phyllomydas weemsi 132324 walid
Testudo mydas 208662 imvalic
Vyliea mydas 134033 walid

-
Scientific Mame: IOpoydas
Species Code (TSM): |1 32211

|Green zea turtle

I FISHER™ i I

Figure 5.3  Screen shot displaying the search results table for an ITIS species search.




6.0 Manage Stocks

From the Admin menu, select “Stock” to go to the Stock Management Screen. From this
page, SIS stocks can be created and updated.

6.1  Search/Retrieve Existing Stock Records

1. Click the “Search Stocks” button on the Stock Management Toolbar.
2. Enter search criteria and click the “Search” button.
3. Select stock from the search result grid to view its record.

6.2  Update Existing Stock Records

Updates to existing stock records should be made for changes to the principal common

name, changes to the stock area name (name only, no actual change to the geographic

stock area), changes to the stock end date, or a change to the name of the FMP (name

only). To update an existing stock record, perform the following steps:

1. Retrieve a Stock record.

2. Make changes to any data fields in the Stock Edit Page.

3. Click the “Update” button to save the changes to the database.

4. To delete a stock record, press the “Delete” button once you have retrieved the
record you would like to delete.

6.3 Create New Stock Records

Stocks can only be created for species that already exist within SIS. To create a new
stock record for a species that does not yet exist within SIS, you must first create a new
Species record (Section 5.3). New stock records should be created for the following
situations: a species is taxonomically reclassified; an existing stock is split into two or
more individual new stocks; two or more existing stocks are merged into a single new
stock; there is a change to the geographic stock area for an existing stock; an existing
species is split into two or more new species; two or more existing species are merged
into a single new species; and there is a change to the regulatory information (FMP,
Science Center, etc.). When creating a new stock that is associated with an existing stock
that is retiring, please be sure to update the end date for the retiring stock (see above
section for updates to existing stock records).
1. To add a new Stock record, you must first select the appropriate species by using the
Search Species functionality. Click on the “Search Species” button

| o2 searchspecies o the Stock Edit page to display a workspace for the species

search. Enter the appropriate search criteria and click on the “Search” button. The

search results will be displayed in a table. Click on a species to select it.

Select the appropriate Jurisdiction for the new stock from the available list.

3. Select the FMP associated with the stock; the FMP list is populated based on the
selected Jurisdiction.
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. Select the Stock’s Stock Area from the list; the stock area list is populated based on
the selected FMP.

. The Stock Name will be automatically generated once the Stock Area is selected.

The Stock Name is a concatenation of the selected Species’ Principal Common Name

and the Stock Area.

. Add the appropriate Effective Date for the stock; End Date may be left blank unless

it is known.

Enter regulatory attributes (Science Center, NMFS Region, Regional Ecosystem, In

FMP Management Unit, and FSSI) for the new stock.

. If the new Stock is listed as endangered or threatened under the Endangered Species
Act (ESA), proposed for listing under the ESA, or a NMFS candidate species, enter

that information under ESA Status.

Enter the FMP Definitions for the stock related to overfishing and overfished status.



7.0 Manage Stock Groups

From the Admin menu, select Stock Grouping to navigate to the Manage Stock Groups
page. On this page, new stock groups can be created and edits can be made to existing

stock groups.
7.1 Search/Retrieve Existing Stock Groups

1. Click the “Search Stock Groups” button on the Stock Group Management Toolbar.
2. Enter search criteria and click the “Search” button.
3. Select stock group from the search result grid to view its record.

7.2 Update an Existing Stock Group

Updates to existing stock group records can be made to indicate changes to the stock
group name or description or to add/update a stock group end date. To update
information for an existing Stock Group, use the following steps:

1. Search for the Stock Group you would like and click on it to display it’s information
in the edit window.

2. If you would like to add Stocks to the existing Stock Group, click on the Stock Search
icon to open up the search work area. Only stocks currently existing in SIS can be
added to Stock Groups; if you would like to add a stock that does not exist in SIS,
you must first create a new Stock record (see section 4.3).

Stock Group Management

Stock Group Mame: |

Stock Group Desc: I

jo!

"Stock Search Criteria - the Search Result will be Candidates for Grouping

Figure 7.2a  Screen shot displaying the Search Stocks icon.

3. Enter the search criteria and click on the “Search” button.

4. The search results will be displayed in the “Candidates for Grouping” list.

5. To add Stocks to the Stock Group, highlight the Stocks from the list and click the
“Add to Group” button. You can select multiple stocks to add at the same time by
holding down control while you select Stocks, or holding shift to select a range of
Stocks from the list.

6. Stocks can be removed from the Stock Group list by highlighting the Stocks and
clicking on the “Delete from Group” button.



Stock Group Management
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Figure 7.2b SIS screen shot showing the Candidate and Stock Group lists.
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. Click on the “Update” button to save the changes to the Stock Group.
. To delete an existing Stock Group record, retrieve the record and press the “Delete”

button at the bottom of the Edit frame.

3 Create New Stock Groups

New stock groups should be created when there has been a change to the regulatory
information for existing stock groups, when the complex membership has changed, or
when a new indicator stock has been selected for the stock group.

1.
2.
3.

To create a new stock group, click on the “New” button on the edit stock groups page.
Enter the Stock Group Name and Stock Group Description.

Use the Stock Search function to select stocks to add to the new Stock Group (see
previous section).

Enter regulatory information for the new Stock Group under “More Info about this
Stock Grouping”. These fields are the same as the information that is entered for
Stocks.

Enter the appropriate Effective Date for the stock group.
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Figure 7.3 SIS screen shot displaying the additional information section on the Stock
Group management page.

6. Click on the “Save” button to save the new Stock Group record to the database.



8.0 Maintain Fishery Management Plan (FMP)

Select “Maintain FMP”” under the Admin menu to navigate to the Maintain Fishery
Management Plan page. This page is used to maintain existing FMPs and add new FMPs
to SIS. Each FMP should be related to the Jurisdiction that created it.
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Ifigure 8.0 SIS screen shot displaying the Fishery Management Plan page.

8.1  Search/Retrieve Fishery Management Plans
By default, all FMPs are displayed in the search results grid. To filter the results, select a

Jurisdiction from the list; only FMPs belonging to the selected Jurisdiction will then be
displayed.



Admin Data Entry Reparts iy Account Help Logout Species Ilnfaormation Sy=stem

Fishery Management Plans
Fishery Management Plan
Fittered by Jurigciction: ISAFMC 'I
FMP Name: (SAFMC FMP Uncler Development
Wigihle Columng
Edit [FMP Hame Jurisdiction
% [SAFMC Mot In FRP SAFMC
N SAFMC FMP Under SAFMC Jurisdiction: SAFMC 'l
Development
Relsted Jurisciction: vl
% | Atlantic Coast Red Drum | SAFMC
Coral, Coral Reefs and
Live/MHard Bottom
L N ; SAFMC
Hahitats of the South —Stock Areas Managed by this FMP
Atlartic Region
Dolphin and Wahoo Available Stock Areas:
b N . SAFMC Alaska -
fishetyjoithelitantic Add to FMP Aleutian Islands
Golden Crab Fishery of Ametican Samos
8] the South atlartic Region SAIE Atlartic
Pelagic Sargassum Auke Creek LI
% |Habitat of the South SAFMC )
Atlantic Region Stock Areas inthe FMP: [ atiartic Coast -
& |Shrime Fishery of the — Remave from FMP | Georges E!ank [ Cape Hatteras
nl South Atlartic Region Gy\f of Mglne ! Cape Hatteras
Mic- Atlaritic Coast
Snapper-Grouper Southern Atlartic Coast -
% |Fizhery of the South SAFMC
Atlartic Region
Update Delete Mewne

Figure 8.1 SIS screen shot showing the FMP search results grid filtered to display
only SAFMC FMPs.

8.2  Update an Existing Fishery Management Plan

Updates to existing FMP records should be made when there has been a change to the
FMP name, a change in the stock areas managed by the FMP, to add an end date, or to
correct errors. To update an existing FMP record, use the following steps:

1. Retrieve the FMP record by clicking on it in the search results grid. The record will
be displayed in the edit frame.

2. Make changes to FMP Name or end date.

3. A FMP may be related to an additional Jurisdiction other than the Jurisdiction that
created the FMP. This happens when the FMP includes stocks/stock groups that are
under a Jurisdiction that is not the Jurisdiction that created the FMP.

4. To add Stock Areas to the list of Stock Areas in the FMP, select the appropriate Stock
Areas from the “Available Stock Areas” list and click the “Add to FMP” button. To
select multiple stocks to add at once, use the control or shift buttons on your
keyboard.

5. To remove stock areas from the FMP, select the stock areas from the “Stock Areas in

this FMP” list and click the “Remove from FMP” button.

Click the “Update” button to save changes.

7. To delete an existing FMP, retrieve the record and press the “Delete” button at the
bottom of the page.

o

8.3  Create a New Fishery Management Plan

1. To create a new Fishery Management Plan record, click on the “New” button in the
Fishery Management Plan edit frame.



w

Enter the FMP Name and select Jurisdiction and Related Jurisdiction (if applicable).
Enter the appropriate Effective Date for the new FMP record.

Select stock areas for the FMP from the list of available stock areas and click the
“Add to FMP” button.

Click “Save” to add the record to the SIS database.



9.0 Maintain Jurisdictions

From the Admin menu, select Jurisdiction to go to the Jurisdiction screen. This page can
be used to add new Jurisdictions to SIS and update or delete existing Jurisdictions.

9.1  Search/Retrieve Jurisdictions
By default, all Jurisdictions are displayed in the search results grid. To retrieve a

Jurisdiction record, click on the Edit icon next to the Jurisdiction name in the search
results grid.
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Figure 9.1 SIS screen shot showing a retrieved record on the Jurisdiction screen.
9.2  Update an Existing Jurisdiction

To update an existing Jurisdiction record, use the following steps:

1. Retrieve the Jurisdiction record by clicking on it in the search results grid. The record

will be displayed in the edit frame.

Make changes to Jurisdiction Name and Type.

Click the “Update” button to save changes.

4. To delete an existing Jurisdiction, retrieve the record and press the “Delete” button at
the bottom of the page.
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9.3 Create a New Jurisdiction

1. To create a new Jurisdiction record, click on the “New” button in the Jurisdiction edit
frame.

Enter the Jurisdiction Name and select Jurisdiction Type.

3. Click “Save” to add the record to the SIS database.
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10.0 Maintain Stock Areas

From the Admin menu, select Stock Area to go to the Stock Area screen. From this page
you can add new Stock Areas to SIS, and update or delete existing Stock Area records.

10.1 Search/Retrieve Stock Areas

By default, all Stock Areas are displayed in the search results grid. To retrieve a Stock
Area record, click on the Edit icon next to the Stock Area name in the search results grid.

Adrmin Data Entry Reports hby Account Help Logout Species Infarmation Sys=ztem |
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Figure 10.1 SIS screen shot showing a retrieved record on the Stock Areas screen.
9.2  Update an Existing Stock Area

To update an existing Stock Area record, use the following steps:

1. Retrieve the Stock Area record by clicking on it in the search results grid. The record
will be displayed in the edit frame.

2. Make changes to Stock Area Name.

3. Click the “Update” button to save changes.

4. To delete an existing Stock Area, retrieve the record and press the “Delete” button at
the bottom of the page.

9.3 Create a New Stock Area

1. To create a new Stock Area record, click on the “New” button in the Stock Area edit
frame.

2. Enter the Stock Area Name.

3. Click “Save” to add the record to the SIS database.



11.0 Status Determination Administrative Tasks

The purpose of locking a record is to create a permanent record of that information.
When a new Overfishing/Overfished Status Determination Record is created it is
unlocked. This allows the user to enter new information about a stock. As long as an
Overfishing/Overfished Status Determination Record remains unlocked, users can
update that record and that is the record that will be linked to the new Status
Determination Record when it is created. Thus, as long as the record remains unlocked,
any new information that is entered will replace the existing information. When the
Administrator is ready to run a report, he/she will perform a search function to see if
there are any unlocked records (see Section 11.2). Unlocked records should only be
those for which new Overfishing/Overfished Status Determination Records were recently
created. After locating all unlocked records, the Administrator will lock all of these
records. Locking Overfishing/Overfished Status Determination Records creates a new
Status Determination Record for these previously unlocked records. Once all Status
Determination Records have been locked the Administrator can run all necessary reports.

11.1  Locking and Unlocking Individual Status Determination Records

1. To lock a Status Determination Record, retrieve the record by searching for it and
then clicking on its Edit icon. This will display the record on the Status
Determination edit frame.

2. To lock an unlocked record, check the box next to “Status Determination Locked”
near the top of the page.

3. To unlock a locked record, uncheck the box next to “Status Determination Locked”
near the top of the page.

4. Once a Status Determination record has been unlocked, you can unlock the
Overfished and Overfishing records as well by unchecking the box next to “Locked”
under Overfished and Overfishing. These records may not be unlocked unless the
Status Determination record is unlocked.

11.2 Lock All Status Determination Records

1. You can view a list of all Entities that have an unlocked Status Determination record
by checking the “Has Unlocked Status Record” box in the search screen.
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Figure 11.2a SIS screen shot displaying a search for unlocked records.

2. If there are Entities found with unlocked Status Determination record, a “Lock All

Status Determination Record” button | Lack All Status Determinations | yyj| pe displayed
above the search result grid.
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Figure 11.2b SIS screen shot displaying search results for unlocked records and ““Lock
All Status Determinations™ button.

3. Click the “Lock All Status Determination Record” button and confirm to lock the
records. Note: The SIS web application doesn’t provide the functionality to unlock
multiple status determination records at once. They have to be unlocked individually.



12.0 Report Administrative Tasks

Admin users are responsible for creating necessary entity aliases and report entity lists for
Reports. Entity aliases allow an alternative stock name to be used in reports, while report
entity lists allow users to define lists of stocks for reporting and include entity aliases in
these lists.

12.1  Entity Aliases

Select Reports from the main menu and then click on Entity Alias to navigate to the
Entity Alias page. From here, you can create new entity aliases or search, view, update,
and delete existing aliases. Entity aliases can be used to assign an alternate name to a
stock for reporting purposes. To appear in reports, the aliases must be added to a Report
Entity List (see section below) that is used to generate the report.

1. To retrieve an existing entity alias record, click on the Search Entity Aliases button
on the Alias toolbar. Enter search criteria and press the “Search” button. From the
search results grid, click on the Edit icon next to the entity name to view/update the
Alias record.

2. Once you have retrieved an Alias record, you may update it. Enter the desired

changes and click on the “Update” button to save the changes.

To delete and existing Alias record, retrieve the record and press the “Delete” button.

4. To create a new Entity Alias record, press the “New” button in the edit frame. Enter
the appropriate information for Alias Name, Report Level, and Effective/End Dates.
To select the existing entity that you would like to create the Alias for, click on the
Search Entities icon to open the search box. Enter the search criteria and press the
“Search” button. Select the desired entity by clicking on it. Click the “Save” button
to commit the new record to the database.
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12.2 Report Entity Lists

From the Report submenu, select Report Entity List to go to the Report Entity List
screen. Here you can create report entity lists to specify groups of stocks for reports and
designate Entity Aliases to be displayed as names in the report lists. EXisting report
entity lists can also be updated or removed from the Report Entity List page.

1. To search/retrieve an existing report entity list, click on the “Search Report Entity
Lists” button on the Report Entity List toolbar. Enter your search criteria and press
“Search”. To view a Report Entity List record, click on the Edit icon next to the
desired entity list in the search results grid.

2. Updates may be made to existing Report Entity Lists by retrieving the record first.
To add stocks to the list, enter search criteria into the search box and press “Search”.
This will display a list of stocks matching the stated criteria; highlight the desired
stocks and click “Add to List” to move them to the Report Entity List. To remove
stocks, highlight stocks from the “Entities in this List” table and click “Delete from
List”. Make other changes as necessary and click on “Update” to save the changes.



Click on “New” on the Report Entity List edit frame to create a new Report Entity
List. Enter information and click “Save” to commit to the database.

To delete an existing Report Entity List, retrieve the desired list record and click the
“Delete” button at the bottom of the edit frame.
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